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User Guideline for Audit/ACC users

The Audit Users are the third party users in the e-GP system who will view the Procuring
Agency User or Authorized User’s documents during the audit. 

1. Role Assignment 
PA admin will register the audit users and assign roles (Audit User/ACC User) in the system
which will be time bound.

The Audit/ACC User should only be able to view the documents of all the tendering
processes, starting from APP till the completion of work and should not be able to make
changes in the PA/AU’s tender documents. 

Once the time is expired, the system will not give access for the audit users in the system.

1. Steps for Audit/ACC user Creation

1.1. Log in as PA Admin
1.2. Click on manage users
1.3. Click on Create Audit/Acc Users
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1.4 Fill up the details in the space provided
1.5 Add procurement Role as appropriate
1.6 Click on appropriate time line/tender no to give permission to the audit/ACC user
and click on the submit button
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2. Audit/ACC user
2.1 Log in using your credentials
2.2 Click on My Tender Tab to view the tenders assigned to you
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Process flow of e-GP Audit/Acc User


